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1. Definitions 

‘The Diocese’ refers to the Diocese of Hexham and Newcastle including its constituent Parishes and 
Partnerships. 

‘Diocesan personnel’ refers specifically to trustees, officers, employees, clergy, religious and volunteers. 

‘Responsible adults’ are all those in a position of responsibility, whether paid or unpaid, with access to 
children and/or to adults at risk. 

‘Children’ are people under the age of 18 years. 

‘Adults at risk’ are people of 18 years or older who have a need for care and support, or who are 
experiencing or are at risk of, neglect or abuse. 

‘CSSA’ is the Catholic Safeguarding Standards Agency. 

‘DBS’ is the Disclosure and Barring Service. 

‘DBS certification’ is the process where an individual or organization obtains documentary proof of their 
conviction or relevant police intelligence data. There are several types of certification, from ‘standard’ to 
‘enhanced with barring’ depending on the role being applied for. Advice can be obtained from the 
Safeguarding Department if required.  

‘Blemished DBS certificate’ relates to a certificate where information is disclosed which must be taken into 
consideration by an appointer when considering someone’s suitability for a role. 

‘Regulated activity with children or adults’ is a government prescribed list of activities which an adult 
needs to have DBS certification to undertake. 

2. Scope 
 

This Diocesan Policy is written in line with the Diocesan values: Trust, Service, Respect, Integrity and 
Compassion. 

This Policy applies to all Diocesan Personnel who require a Disclosure and Barring Service certification in 
order to undertake their roles. This forms part of the safer recruitment process. 

 
Not every staff or volunteering role requires certification but those roles where regulated activity is 
undertaken with children or vulnerable adults an enhanced DBS certification with barring list checks will be 
applied for. 
 
In other roles, discretionary DBS can be applied for, where, for example, a group leader or coordinator in a 
significant position of trust needs to be certified in order to show that they of good character, without 
blemishes on criminal records. 
  
3. Purpose 

This document sets out the policy in relation to DBS certifications which are returned with the comment 
‘See Paper Disclosure’ also known as a ‘blemished’ DBS, which then requires further actions to be 
initiated by the Safeguarding Department. Those actions are set out in the accompanying procedure to 
this policy. 

4. General principles 
      A DBS check cannot be undertaken on anybody below the age of 16 years.  It is the policy of the Diocese of 

Hexham and Newcastle that people under the age of 18 years are not engaged in regulated activity within 
the Catholic Church in England and Wales.     
 
Having a blemished DBS is not an automatic bar to volunteering and every application will be assessed, 
unless the blemish has placed a person on the DBS barred list. 
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5. Roles and responsibilities 

The Diocesan Board of Trustees is responsible for the creation and review of this policy, and for holding 
senior management, including the Head of Safeguarding to account for the effective implementation of 
the policy. 
 
The Department’s work is overseen by The Safeguarding Committee which works within its own 
Terms of Reference and reports to the Diocesan Boards of Trustees. 

The Diocesan Safeguarding Department is responsible for the implementation and management of this 
policy and the resulting procedures. 

 
The diocesan bishop are responsible for ensuring that timely and comprehensive risk  
assessments are undertaken when a blemished certificate is notified to them by the Safeguarding 
Department in relation to a member of the clergy, including seminarians and those applying to 
undertake diaconate training or preparation for the seminary. 
 
The Diocesan Head of Safeguarding is responsible for ensuring that timely and comprehensive risk  
assessments are undertaken when a blemished certificate is notified to them. 
 
The Head of Human Resources is responsible for ensuring that a timely and comprehensive risk 
assessments are undertaken when a blemished certificate is notified to them by the Safeguarding 
Department in relation to a member of staff. 

 
 
6. Contact details 

 
Diocesan Head of Safeguarding  0191 2433305 safeguarding@diocesehn.org.uk 

 
 

Diocesan Head of Human Resources 0191 2433301 Human.resources@diocesehn.org.uk 
 

Diocesan Bishop  bishop@diocesehn.org.uk 
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