

EDUCATION BUSINESS MANAGER 
Salary Scale from £35,000 to £37,323

QUALITY EDUCATION STRENGTHENED BY ENGAGEMENT, PURPOSE & CARE

| Integrity | Trust | Service | Compassion | Respect |

As leading ambassadors for education within the Diocese of Hexham and Newcastle we are delighted to be advertising the role of Education Business Manager within our Education Team based at St Vincent’s Diocesan Offices, Newcastle upon Tyne. 

This position is pivotal in supporting the Director and Deputy Director of Education in current and future educational needs through the development, engagement, and preservation of Catholic education. The successful candidate will be the interface to ensure our Education Department is proficient and productive and that resources are allocated effectively to enable us to support schools and Catholic Education Trusts (CETs) in the delivery of a high-quality Catholic education.

Importantly you will be working in or have experience of education, ideally in a primary or secondary school setting. Similarly, knowledge and experience with Education Trusts will be distinctively advantageous. Moreover, you will need to show us how you have undertaken, reported upon and delivered professional evaluation processes, presenting findings for example to a committee, board or agency. The size of the project or initiative whether large or small, is less important, it is your experience in preparing and delivering project briefs and project action plans which is important.

Our Education Team is committed to the highest standards of stakeholder engagement and as such the successful applicant is expected to provide an exemplary level of service to our CETs and school communities assisting them to deliver a first-class service in Catholic education.

A consummate professional you will lead on event planning, delivering no less than three annual conferences within the region liaising with our Communications Manager. 
You will have the ability to handle sensitive information with discretion and confidentiality and have both excellent verbal and written communication skills.  

Thoughtful and perceptive you are the kind of person who is outgoing, friendly and welcoming. With a can do, will do attitude, you will lead by example supporting others to achieve the best possible outcomes for the team, our Catholic schools and Diocesan education. Committed to continuous improvement, your attitude is proactive and engaging, discerning and articulate. 

With experience of working with school governors, Chief Operating Officers, Trusts or Multi-Academy Trusts, you are likely to be a school business lead looking for a unique opportunity, where your skills and experience can be utilised for the common good. 

What can you expect from working with us at the Diocese of Hexham and Newcastle? 

The benefit of working for a Gold-level Better Health at Work employer, great annual leave with Term Time + 10, 7.5% employer pension contribution, Cycle to Work scheme, Employee Assistance Programme (EAP), shared lunches and other events. All this together with a truly inclusive culture where our values of integrity, trust, respect, compassion and service form our foundations from which all other things transcend and as such you will be supportive of and sympathetic to our ethos and the Catholic faith. 

If you are interested in being at the forefront of developing this role please get in touch with us to request an Applicant Pack by emailing Annie Leaver Head of Human Resources at  annie.leaver@diocesehn.org.uk 

[bookmark: _Hlk200715989]Finally, the Diocese of Hexham and Newcastle is proud to be an equal opportunities employer, welcoming applications from individuals of all backgrounds, including those who identify as neurodivergent. We are committed to creating a workplace where diversity of thought and experience is respected and valued.

The closing date for applications is 12 noon Sunday 1st February 2026 although we reserve the right to close the post early. Shortlisting will be undertaken 13th February 2026, with interviews scheduled for Thursday 19th February 2026. 
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