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Who are we? 

• We are 141 separate Parish Communities, grouped together into 18 Partnerships, within 5 

geographical Episcopal Areas 

• With an area of 3,195 square miles, our boundaries are the border with Scotland in the North, 

and the River Tees in the South 

• In the North and West, we have rural communities which are sparsely populated and with 

limited access to some services.  The urban South and East is more densely populated and 

with relatively better access to services 

• The region’s population is 2,368,000, with an estimated Catholic population of 214,200 

• We are 156 schools in four Catholic Education Trusts serving 53,600 children 

Diocesan Vision:  Inspired by the Risen Christ, we aim to be a church where communities of faith 

flourish, members accept co-responsibility for the building of God’s Kingdom, enabling all to live life 

to the full.  

Diocesan Mission:  A welcoming, worshipping people of God, sharing the Good News, growing as 

Disciples of Jesus in faith, and living in loving service of others. 

Diocesan Values:  

• Integrity, Respect, Trust, Service, Compassion  

 

Diocesan Objectives 

The Diocese will ensure the: 

• Dynamic growth and renewal of the Church through our Partnerships 

• Building of God’s Kingdom in community and public life 

• Sustainability and resourcing of the Diocesan mission and ministry 

 

Overview 
The Diocese of Hexham and Newcastle is committed to safeguarding all who participate in the life of 

the Church. 

Accountable to the Bishop of Hexham and Newcastle and Trustees for the successful delivery of an 

effective safeguarding function, you will report to the Head of Safeguarding.   

 

We are seeking a skilled and experienced professional to join the Safeguarding Team and to assist 

the Head of Safeguarding  to continue the development of safeguarding throughout the Diocese.  To 

be successful in this role you will have a comprehensive knowledge of safeguarding legislation, 

policy, procedures and best practice guidance, as well as a background in social work, police, 

probation or health.  You will be highly motivated and enthusiastic with proven leadership skills and 

an ability to demonstrate resilience in a complex and fast-moving environment. 

You will support Clergy to ensure that parishes are safe places for everyone.  You will work 

collaboratively with statutory and partner agencies, ensuring that all allegations are reported to the 

Police or Local Authority Designated Officers, and are recorded and investigated in line with national 

policies and procedures. 

 

You will ensure the Diocese offers a compassionate approach to victims and survivors of abuse, 

including providing appropriate and timely signposting regarding access to additional services. 



 

You will have an understanding of the legal and procedural framework relating to safeguarding and 

will ensure the Diocese complies with these requirements.  You will support with the delivery of the 

national safeguarding standards and the implementation of  national policies and procedures adopted 

by the Diocese from the Catholic Safeguarding Standards Agency (CSSA). 

 

You will promote and encourage the highest standards of safeguarding protection, including through 

safer recruitment, for the creation and maintenance of a safe environment.  

 

You will be conscientious and loyal to the aims and objectives of the Diocese, always having regard to 

its Catholic character 

 

What will your principal duties and responsibilities be? 

Allegations management 

• Support the Head of Safeguarding in the response to allegations and concerns about the 

protection of children and adults at risk, engaging with relevant external statutory agencies 

and ensuring that all referrals are made in a timely manner  

• Provide appropriate levels of advice, information, and support to victims and survivors of 

abuse 

Safeguarding Plans  

• Assist in the set-up, management and maintenance of safeguarding cases including those 

where the individual has a Safeguarding Plan; monitor and respond to associated risks by 

carrying out investigations and risk assessments 

Safer recruitment  

• Work closely within the CSSA framework, acting as a counter-signatory for enhanced 

disclosures for the Disclosure and Barring Service  

• Complete  Risk Assessments for any individual with a blemished DBS check or self-declaration 

Safeguarding Training  

• Assist in the development and implementation of a Diocesan safeguarding training 

programme for all Diocesan personnel that meets legislative requirements, CSSA Standards 

and best practice guidance 

• Responsible for the delivery of the induction process for Parish Safeguarding Representatives 

Leadership and Management  

• Undertake line management duties for the Safeguarding Senior Administrator  
Policy, procedure and practice  

• Contribute to and assist with the development and implementation of safeguarding processes 
within the Diocese in line with the One-Church commitment to safeguarding, to prevent abuse 
within the Church environment 

• Ensure professional support services, eg Lawyers and Insurers, are appropriately briefed and 
employed when required; represent the Diocese in formal and legal settings as required 

Communicating and informing  

• Ensure an active dialogue with statutory agencies including the Police, Probation and relevant 
social care agencies  

Collaborating and partnering  

• Contribute to managing safe practices of Religious Orders and Congregations who minister 
within the Diocese 

• Work collaboratively and cooperatively with key stakeholders, statutory agencies and other 
partner agencies for the purpose of protecting children and adults at risk or who are 
vulnerable; maintain active links with all appropriate organisations, including the Local 



Safeguarding Children Partnerships, Local Safeguarding Adults Boards, Local Authority 
Designated Officers, Police, MAPPA Agencies 

• Assist in providing comprehensive safeguarding support to those responsible for the 
management of clergy, employees, lay people and volunteers  

Continuous Professional Development  

• Keep up to date with best practice developments for safeguarding, including attending CSSA 
national safeguarding meetings  

• Engage in continuing professional development (CPD) and professional supervision; where 
applicable, you will maintain professional registration requirements 

Other duties  

• Deputise for the Head of Safeguarding in their absence 
 

What skills and experience do you need to apply? 

You must be able to demonstrate: 

• Contemporary professional safeguarding experience in a multi-agency setting with children, 

young people, and adults at risk.  This will include experience of leading case work, handling 

allegations, ensuring the voice of the child and vulnerable person is heard.  

• Experience of how to respond with sensitivity and compassion to victims/survivors of abuse 

• Experience of operating within the legal and procedural framework relating to safeguarding, 

including: 

o The Children’s Act 1989 and 2004 

o Working Together to Safeguard Children (2018) 

o The Human Rights Act 1998 

o The Mental Capacity Act 2005 and Code of Practice 

o The Data Protection Act 2018 and GDPR Regulations 2016 

• Experience of risk management of offenders in a multi-agency setting  

• Experience of reviewing evidence and taking appropriate action where necessary; applying 

sound judgement, with an attention to detail; maintaining confidentiality and building trust 

• Resilience and the ability to work under pressure 

• Skills in conflict resolution, negotiation and problem solving 

• Interpersonal and listening skills; an ability to deal sensitively with the public, the vulnerable 

and their families/representatives 

• Skills in understanding appropriate boundaries of responsibility and working within them 

• IT skills, ensuring the accurate update and input of data to relevant data systems 

• The ability to work flexibly  

You must also have: 

• A Full driving licence, access to a car, and willingness to travel throughout the Diocese and 

sometimes the UK 

 

What will we offer you? 

• Salary: £38,961pa and a workplace pension scheme where we match up to a maximum of 

7.5% of your salary 

• Holidays:  28 days holiday per year plus statutory holidays  

• Hours:  Full-time 37.5 hours a week. Some evening and weekend working will be required. 

Agile working is available. 

• Contract:  Permanent – subject to satisfactory probationary period 

• Training and support as well as an induction programme 

• Cycle to Work Scheme 

• Location:  Diocese of Hexham and Newcastle, St Cuthbert’s House, West Road, Newcastle 

upon Tyne, NE15 7PY 



 

 

How can you apply? 

To apply, please send: 

• A letter of application explaining why you want to work with us and what you would bring to 

the role, with evidence of how your skills and experience would enable you to fulfil the 

principal duties  

• A CV and the names and contact details of two people that we may approach for professional 

references should you be successful in your application 

• Please send these by email to human.resources@diocesehn.org.uk  

 

If you would like a confidential conversation about the role, please contact Meriel Anderson, Head of 

Safeguarding, by email Meriel.anderson@diocesehn.org.uk or telephone 07472 068014 

    

 

This appointment will be subject to: 

• Two satisfactory professional references 

• Evidence of right to work in the UK 

• Completion of mandatory safeguarding training 

• A satisfactory Enhanced Disclosure by the Disclosure and Barring Service 

 

Rehabilitation of Offenders Act 1974 

This post is subject to an exception order under the provisions of the Rehabilitation of Offenders Act 
1974.  This stipulates that all previous convictions, including those that are ‘spent’ must be declared.  
Previous convictions will not necessarily preclude an individual from employment, but you must 
declare this in writing at the appropriate stage during the recruitment process. 
 

We won’t hold information you give us longer than necessary.  Our Candidate Privacy Notice is 

available on our website www.diocesehn.org.uk 
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