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Who are we? 

 We are 152 separate Parish Communities, grouped together into 19 Partnerships, within 5 

Episcopal Areas 

 With an area of 3195 square miles, our boundaries are the border with Scotland in the North 

and the River Tees in the south 

 In the North and West, we have rural communities which are sparsely populated and with 

limited access to some services.  The South and East are urban and more densely populated, 

with relatively better access to services 

 The region’s population is 2,368,000, with an estimated Catholic population of 168,500 

 We have 128 Primary, 2 Infant, 2 Junior, 3 First, 1 Middle, and 20 Secondary Schools, with 

54,190 pupils 

 All 156 schools will be within 4 Catholic Education Trusts by July 2022 

 

Diocesan Vision:  Inspired by the Risen Christ, we aim to be a church where communities of faith 

flourish, members accept co-responsibility for the building of God’s Kingdom, enabling all to live life 

to the full.  

Diocesan Mission:  A welcoming, worshipping people of God, sharing the Good News, growing as 

Disciples of Jesus in faith, and living in loving service of others. 

Diocesan Values:  

• Integrity – Being honest, open and consistent in all that we do 

• Respect – Respecting every human being, respecting diversity and everyone’s different gifts and 

opinions and respecting our world 

• Trust – Trusting in God, trusting in each other and trusting in ourselves 

• Service – Having an attitude of service and using our talents to serve God and our neighbour 

• Compassion – Seeing God’s face in everyone – particularly the poor and the vulnerable 

 

Diocesan Objectives 

The Diocese will ensure the: 

• Dynamic growth and renewal of the Church through our Partnerships 

• Building of God’s Kingdom in community and public life 

• Sustainability and resourcing of the Diocesan mission and ministry 

  



 

Job Description 

To co-ordinate and manage all aspects of health and safety across the Diocese of Hexham and 

Newcastle. This will include, but is not limited to, ensuring that all Diocesan personnel are kept safe 

and that Diocesan properties and projects, and the associated activities are safe and without risk as 

far as is reasonably practicable.  

 

What will your duties and responsibilities be? 

 To lead in the development, delivery and promotion of an effective health, safety and 

welfare strategy and culture 

 To develop, monitor, review and communicate the Diocesan Health and Safety Policy, the 

Health and Safety Manual, and health and safety management systems, to ensure they 

remain relevant and are kept up to date with any changes in legislation 

 To keep up to date with all aspects of relevant health and safety and welfare legislation and 

communicate relevant changes 

 To ensure the Diocese meets its statutory obligations in all areas pertaining to health, safety 

and welfare, including ensuring compliance, eg. training and reporting 

 To develop, maintain and monitor an effective team of volunteer Health and Safety 

Representatives in parishes 

 To ensure that all Parish Health and Safety Representatives  are suitably supported and 

trained to fulfil their duties including:- 

o Accident reporting 

o Periodic site inspections   

o Reporting on hazard and defect conditions to allow remedial action 

o Ensuring all statutory inspections are in place 

 To prepare and carry out, where necessary, Health and Safety, Legionella and Fire Risk 

Assessments and advise on actions that may be required 

 To develop, manage and maintain the Diocesan Asbestos Management Plan and ensure that 

it is implemented appropriately 

 To monitor accident information and ensure suitable investigations are carried out and 

recommended improvements implemented 

 To  maintain an accurate and up to date record of accident and incident statistics 

 To be the first point of contact for all health and safety enquiries including reportable 

accidents and incidents 

 To collate and monitor site health and safety data, analysing and reporting on this to identify 

trends and learning, thus enabling resources to be focused on risk areas 

 To prepare detailed reports as required on all aspects of health and safety eg.  for the 

Diocesan Board and the Diocesan Health and Safety Committee  

 To co-ordinate the work of the Diocesan Health and Safety Committee 

 To provide professional health and safety advice, guidance and support to all Diocesan 

clergy, employees and volunteers 

 To design and deliver a structured programme of in-house training on a range of safety 

topics and oversee the work of any external training providers 

 To ensure full and accurate health and safety and training records are maintained 



 To undertake site specific audits to assist Parish Health and Safety Representatives in 

achieving compliance and report on the findings 

 To ensure suitable and sufficient risk assessments are in place for any activity of significant 

risk and that these are suitably communicated 

 To review the process for appointing, engaging, monitoring and checking competency of 

contractors and professional consultants. This includes advising on and monitoring of the 

discharging of client duties under the Construction Design and Management Regulations 

 To be the Diocesan point of contact for external agencies such as the Health and Safety 

Executive and Local Authority Environmental Health Departments 

 

What skills and experience do you need to apply? 

You must have: 

 NEBOSH General Certificate (or equivalent) with extensive post qualification experience in 

an appropriate field 

 Or be working towards Chartered status of the Institution of Occupational Safety and Health 

(CMIOSH) 

 Significant experience  in managing a range of workplace health and safety issues 

 Significant experience of health and safety relating to the management of property 

 Knowledge of hazard analysis and risk assessment 

 Experience of delivering training to adults 

 The ability to demonstrate a pragmatic approach to solving health and safety issues and to 

ensure that consideration is given to the unique environment in which the post holder will 

be working 

 The ability to develop and maintain relationships with key individuals and organisations both 

internally and externally 

 A professional approach coupled with the ability to influence and promote a positive health 

and safety culture 

 Excellent oral communication skills, including giving presentations and facilitating meetings 

 Strong written communication skills, including report writing 

 Strong interpersonal and influencing skills, with the ability to engage with a wide range of 

audiences 

 Excellent planning, organisational and time management skills 

 Strong  IT skills 

 The ability to work co-operatively with others to complete tasks and implement process 

improvements 

 The ability to work on own initiative with minimal supervision 

 A Driving Licence and access to a car and willingness to travel throughout the Diocese 

 A willingness to work flexible hours including evenings and weekends 

                           

  It will be good, but not essential, if you also have:                                                                    

 Or are working towards NEBOSH Diploma or NVQ Level 5 in Occupational Safety and Health 

 A Building Surveying, Construction or Design related qualification 

 Experience in coordination of, or risk assessment of, events and public gatherings 

 Practical experience of developing and implementing health and safety management 

systems 

 Experience of working in a church or charity setting 



The post-holder must be conscientious and loyal to the aims and objectives of the Diocese, always 

having regard to its Catholic character. 

 

Due to Covid 19, working from home may be required.  

What will we offer you? 

 Salary: £37,107pa and a workplace pension scheme where we match up to a maximum of 

7.5% of your salary 

 Hours:  Full-time – generally Monday to Friday, with occasional evening and weekend work – 

flexible working is available 

 Contract:  Permanent – subject to satisfactory probationary period 

 Holidays:  28 days holiday per year plus statutory holidays 

 Cycle to Work Scheme 

 Location:  Diocese of Hexham and Newcastle, St Cuthbert’s House, West Road, Newcastle 

upon Tyne, NE15 7PY.  Home working is available (current trial period) although attendance 

in the office may also be required.  

How can you apply? 

To apply, please send: 

• A letter of application saying why you want to work with us and what you’d bring to the role, 

with examples of how your skills and experience would enable you to fulfil your duties and 

responsibilities 

• A CV, including the names of two people we may approach for professional references 

• Please send these by email to human.resources@diocesehn.org.uk  

 

If you would like to discuss the role, please contact Andrew Gillingham, Head of Property,  by email 

andrew.gillingham@diocesehn.org.uk or telephone 07718243137 

 

Critical dates: 

Deadline for applications:  27 January 2022 

Short-listing:   2 February 2022 

Interviews:   9 February 2022 

Start date:   21 March 2022 or as soon as possible thereafter 

 

This appointment will be subject to: 

• Two satisfactory professional references 

• Evidence of right to work in the UK 

• Completion of mandatory safeguarding training 

 

We won’t hold information you give us longer than necessary.  Our candidate privacy notice is 

available on our website www.diocesehn.org.uk 

 

 

Registered Charity Number 1143450 

Company Limited by Guarantee Company Number 7732977 
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